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unit of a district. The term ‘‘area di-
rector’’ shall refer to that person des-
ignated as the Commission’s chief offi-
cer in each area. The term ‘‘local of-
fice’’ shall mean an EEOC office with
responsibility over a part of the United
States within a district fixed by the
Commission as a particular sub-unit of
a district. The term ‘‘local director’’
shall refer to that person designated as
the Commission’s chief officer for the
local office. Each district office and the
Washington Field Office will operate
under the supervision of the Program
Director, Office of Program Operations
through the Directors Field Manage-
ment Programs, Office of Program Op-
erations, and the General Counsel.
Each area and local office will operate
under the supervision of the district di-
rector. Any or all delegations, or ac-
tions taken, as provided by this part
may be revoked and/or exercised by the
supervisor in keeping with the super-
visory structure described in this sec-
tion.

[44 FR 4668, Jan. 23, 1979, as amended at 47
FR 46275, Oct. 18, 1982; 49 FR 13024, Apr. 2,
1984; 54 FR 32061, Aug. 4, 1989]

Subpart B—Procedure for the Pre-
vention of Unlawful Employ-
ment Practices

§ 1601.6 Submission of information.

(a) The Commission shall receive in-
formation concerning alleged viola-
tions of title VII or the ADA from any
person. Where the information dis-
closes that a person is entitled to file a
charge with the Commission, the ap-
propriate office shall render assistance
in the filing of a charge. Any person or
organization may request the issuance
of a Commissioner charge for an in-
quiry into individual or systematic dis-
crimination. Such request, with any
pertinent information, should be sub-
mitted to the nearest field office.

(b) A person who submits data or evi-
dence to the Commission may retain
or, on payment of lawfully prescribed
costs, procure a copy of transcript
thereof, except that a witness may for
good cause be limited to inspection of

the official transcript of his or her tes-
timony.

[42 FR 55388, Oct. 14, 1977, as amended at 52
FR 26957, July 17, 1987; 54 FR 32061, Aug. 4,
1989; 56 FR 9624, Mar. 7, 1991]

§ 1601.7 Charges by or on behalf of
persons claiming to be aggrieved.

(a) A charge that any person has en-
gaged in or is engaging in an unlawful
employment practice within the mean-
ing of title VII or the ADA may be
made by or on behalf of any person
claiming to be aggrieved. A charge on
behalf of a person claiming to be ag-
grieved may be made by any person,
agency, or organization. The written
charge need not identify by name the
person on whose behalf it is made. The
person making the charge, however,
must provide the Commission with the
name, address and telephone number of
the person on whose behalf the charge
is made. During the Commission inves-
tigation, Commission personnel shall
verify the authorization of such charge
by the person on whose behalf the
charge is made. Any such person may
request that the Commission shall
keep his or her identity confidential.
However, such request for confiden-
tiality shall not prevent the Commis-
sion from disclosing the identity to
Federal, State or local agencies that
have agreed to keep such information
confidential. If this condition is vio-
lated by a recipient agency, the Com-
mission may decline to honor subse-
quent requests for such information.

(b) The person claiming to be ag-
grieved has the responsibility to pro-
vide the Commission with notice of any
change in address and with notice of
any prolonged absence from that cur-
rent address so that he or she can be
located when necessary during the
Commission’s consideration of the
charge.

[42 FR 55388, Oct. 14, 1977, as amended at 56
FR 9624, Mar. 7, 1991]

§ 1601.8 Where to make a charge.

A charge may be made in person or
by mail at the offices of the Commis-
sion in Washington, DC, or any of its
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